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2. : The practloe in the example given in thé first part
‘of the quetatlon above 1s conuonly roferred to as "counter-— ‘hg
signlng". There have been_many instances 1n which counter-

: ISLgning of lctters hauvled to serlous problems as a result

“ - of the counter~signed 1etter not conveying precisely what
the Secretary to the Ministry/Head of Department wished to
convey . whether as an order or as a cowmunlcatlon.,The counter—
signed letter has sometimes been an 1nadequate or 1ncorrect

or distorted veralon of What was 1ntended and of course,

+the counter~si“ g8 1etter is .despatched without the Secretary
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(i) iggch Secretary to 2. Minmstry/ﬂead of Department t0
’ . the
‘ holdenaof whlch only, can have thelr ordenybommun1»
| ﬁ&u_f catiOns,lssued under counter—91gnature. ‘
(il) Each Secretary'tot ‘@ Mintstry/Head bf Departnent to
~ issue a 1ist of designations of those officers only,
who nay oounter-81gn. :
(ii ) *Aiﬁthe approprlate places, the designation and name {

of the ‘officer whose order/comnunloatlon is being
iconveyed~under counter-signature should be given
L8 well asg the d981gnat10n and name of the offlcer ;
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counter»slgning. ; ) \
4, It 18 essential that the offloer whose order/communi-
e ca&acn‘vswperﬁltted to be ‘conveyed using the device of

Gounter~“ gnature, should allow it to be adopted only where

’th‘}jrdeﬁ/cdmmunicatlon is expressed by him in writing in

~definite unambiguOus form,., exactly as it is to .be, conveyed
in the counter~51gned 1etter. Partloularly where * the letter
is not merelyga,reply;ln the- negatlve or in the positive,
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‘rlt_is‘necessary‘thaw he- sh@uld, glve a Speciflc draft text

ounﬁer—51gned exactly as draxted.
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