Réd@s®, PHOBD ) S83mISH DOED) SERIDBBED
USHSHFTF@ID, L0FH MWD HEOTEFTT DIVIEUGVSHET DINLDFSH
Ministry of Buddhasasana, Religious and Cultural Affairs

®ed o Qe o3 ema
clenigl @6v. } 2 105 @6v. Had)

pdrie; MBRCA/01/10/02/02 (02/202%)r No- - Date 2023.09.20

BuO® @10 eFWODGST ¥ @¢wdnedxsIn YB3,

Soess @eSDr @28y e e 02/2022 350 HHRGDRD s3RTS.

23092 ®o2R208 BHBIBJS, O WIS2NS eetdne®xsInd

Goess @edDr emBwsT wws OneEd 02/2022 52006d ¥ HIdENS ecedne®@sIned ydLwid 8B
8 Com 0 800 0ded | ogfmed i ©enmBm8 BHHINT wewo § Com ®wmBB euded
BElsT 00BsY gw®@ss medn Cod.

02. @3 guamned geEm® wdn Bedsy 0® w@AVewsy O ®J, RYSY goE DN BEXH
8w0g® WOTesy DO 0® wd®® 928ut WS yB 8O ¢I¥n vhmo guwaBe gD wwme WO ¢ 8D ¢¥d
s Ppuns yhBwed BEednw B0 2023.10.13 2550 066 0w BB m»O@n mixess 5H®

wane @08.

SION mo. QBB

aBedm oE®® (sEm)
DR, PO 5 eoedma WOWYD
3@m0:00d eFm® eDHDO

gomO» : 011-2307690
opated o 011-2307688
Seyat B8 : adm.simbs@gmail,com

goz 135, BOB @m»@i8m DB@enE @dm, emig® 07. @ev. 135, 1forar SesTféas SwuTe wrausms, Q@rewby 07.
No. 135, Sreemath Anagarika Dharmapala Mawatha, Colombo 07, Sri Lanka.

Db ousted ©0d gddws Bexs mene eCm®
gy | 011 - 2307694 Qsmemepessd § 011 - 2307688 @mamugSend & http:/www.mbs.gov.lk \feieighEe0 info@mbs.gov.lk QEweomeniy 011 - 2307430
Office O, 2307674 Fax 011 - 2300513 Website E-mail Secretary Fax : 011 - 2307406

E-mail : mbsecoffice @gmail.com




AOME®, POPD ) SSMBH DO EFOIDBB®D
USHSFTFMID, DS LOHMID HEOTFTT DIGVIEUGOHET DIeNIDF &
Ministry of Buddhasasana, Religious and Cultural Affairs

@@d ) ® a 0!
by o } MBRCA/01/10/02/02 (02/2022) 552 %2 } oo } 2023.09.20
My No. Your No. Date

QDRSS WIEFHSHANGT CIFWTTIHET LDHYILD HeOGETEFHAT ST @S G L.

975 CFremeu oienestdh @ (p e FHmMFEands ORIEZIT) 02/2022 Qe ugsaisefle Buwerw GFuiged

g sewssrers ugal, CuTg BLLSmSEL QuInLiuTeT) Seoaassarsd

(.

Cungld Gseweu yowewsguy pphsems 02/2022 @& g, Qums pLWOFess Cummiurers
Saemssag@e Cleuppll_ons 2 eiter Qewmniams savsstari Gseeuuier b | 195w sedsmen INEVES

Qavriews samasters Caaa 2 85CuressiselL8mps aleresTLiLmiger GamrLiLIGSeTne.

02. @& Qsr_ilie, sEser BnoeaTsDer 569 amuips 2 55Cwres@s &g CsAuLiL@SH, 2euisemen GDSS
Uss@55& QBSILaT FwilltssUuul Gerer &w ur UMSHDSWLY SWIRSSULL L. Fw  aflug
usGrsGenar plnicuets seeeuflar Lfipgienruyr er2023.10.13 o415 §588G aEraisTs el eaLiLsDG

BL@ILYE®S T(HSSGLOTN FEIFH®TS STl a1 CsL B8 CsTer&arGmerr.

eTib. 5 @ SGETUTS e

Guwa®s Qewerers (BlmansLd)

LSSFTFRT, LDF LODMILD FHEOTEFTT S GVI6UGOHGT 26 LDEF Gir

QFweraT(h&s1s

GClsraaCus) ; 011-2307690
Csreawapsew | 011-2307688

DBarerasar adm.simbs@gmail.com

2B@Es
SIEVIEUEVBLD

Office

|

go 135, §OF 008 DEOIE @90m, emig® 07. @ev. 135, wfore SimaTflés SiouTe LIMGMS, Garupby 07.
No. 135, Sreemath Anagarika Dharmapala Mawatha, Colombo 07, Sri Lanka.

el @0 ¢d8s ey v eC»®
OH ) ggg;ggj Garomapass & 011 - 2307688 @ememugsentd & http:/www.mbs.gov.lk \Dlstremshe 60 info@mbs.gov.lk Qgweomeny 011 - 2307430
Ot - Fax 011-2300513 Website E-mail Secretary Fax : 011 - 2307406

E-mail : mbsecoffice @gmail.com



RED@ED, NOBD ®) SoEDISD DOQE) TOIDBIBED
USHSHFTFRID, DS LMMILD HEOTFTT DIVIUGVHET SIEDLOFH
Ministry of Buddhasasana, Religious and Cultural Affairs

®ed o Ded o e
6I60IEH @60. 2 105 @6v. } Ao }
My No. } MBRCA/01/10/02/02 (02/2022) Your No. Date ) 20.09.2023

Secretaries of Ministries,
Heads of Departments,

Appointment to the posts according to Public Service Commission Circular 02/2022

Post of Chief Accountant, Department of Public Trustee

According to Public Service Commission Circular 02/2022, the applications are called from the officers
of Sri Lanka Accountancy Service for the post of Grade 1 Chief Accountant in Sri Lanka Accountancy

Service which is vacant in the Department of Public Trustee.

02. T will be grateful if you could inform the qualified officials of your institution in this regard and
kindly send the bio-data sheet prepared according to the format attached herewith with recommendation

of the head of the department before 13.10.2023 if they apply for the relevant post.

M. Nalika@z;ma

Additional Secretary (Admin)
For the secretary,
Ministry of Buddhasasana, Religious and Cultural Affairs

Phone: 011-2307690 (.
Fax: 011-2307688
Email: adm.slimbs@email.com
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Post of Chief Accountant Grade | of Sri Lanka Accountants’ Service of Department of
Public Trustee

Applications are called from suitably qualified officers of Grade | of Sri Lanka Accountants’ Service
(including those eligible to be promoted to Grade | as at the closing date of applications) to be appointed
to the above post. Number of vacancies is 01.

In the absence of applicants of Grade | of the service, officers of Grade Il of the Service with active and
satisfactory service of 03 in that grade will be considered for appointment to attending to duties on full-
time basis in the post.

Attending to duties appointments will be done for a maximum period of one year with the possibility of
further extensions afterwards subject to provisions of Public Commission Procedural Rule 135.

Applicants must forward their duly filled curriculum vitae in the format attached hereto to Public
Trustee of Sri Lanka, No. 02, Bullers Lane, Colombo 07 through the head of department to reach
(Head of Department where vacancy exists) on or before 10.09.2023

Late applications, incomplete applications and those not submitted in the prescribed format will be
rejected without any notice.

2.0. Candidate Profile
2.1. Experience & Professional Qualifications;

I.  Preferably at least 03 years of experience in Grade I of Sri Lanka Accountants’ Service
Il.  Postgraduate/Professional qualification in any of the fields specified in Appendix 5 to the Minute
of Sri Lanka Accountants’ Service (hereinafter referred to as “the Service Minute”)
I1l.  Proficiency in English

2.2. Strengths;

. Team Leader
. Problem Solver
Il. Precise

2.3. Behavioral Competencies

I.  Leadership
Il.  Working together
I1l.  Communication

3.0. Method of selection

Selection will be based on assessment of seniority and merit through the curriculum vitae and an
interview. Only a shortlisted number of applicants will be called for the interview. Please refer to section
6 (b) of the Public Service Commission Circular No. 02/2022 dated 15.09.2022 for the criterion for short
listing of application.



3.1. Marking Scheme

Heading

Maximum
Marks

Method of
assessment

Seniority
Maximum marks will be awarded to the senior most applicant and
other applicants will receive marks for seniority proportionately.

50

Curriculum
vitae (CV)

Experience in Grade | of Sri Lanka Accountants’ Service**

In addition to the length of service in the field/exposure to the
subject, the depth of knowledge or mastery in the above fields gained
through involvement in or exposure to it will be assessed

20

Professional qualifications

(1) Postgraduate/Professional qualifications in any of the
fields specified on Appendix 05 to the service minute.

a. Research based postgraduate degree —07 marks

b. Taught postgraduate degree / membership in any of the
professional bodies specified in Appendix 5.1 of the Service
minute — 06 marks

c. Postgraduate diploma - 05 marks

d. Graduate/Postgraduate certificate — 04 marks

e. Diploma in internal auding/auding — 03 marks

(2) Training in Financial Management or Internal Auditing
(Maximum up to 1.0 mark)
a. Of duration of 3 months or more — 1 mark
b. Of duration of 10 days or more — 0.5 marks
c. Of Duration of 3 days or more — 0.2 marks

(3) Proficiency in English*
a. Diploma in English obtained from a recognized university or
government training institute/IELTS Academic overall score
6.5 or above, TOEFL-IBT 79 or above, TOEFL-CBT 213 or
above, or TOEFL-PBT 550 or above — 02 marks

b. Certificate in English obtained from a recognized university
or government training institute — 01 mark

* Marks will be awarded only for the highest qualification

10

Strengths**
Things have to be done effectively and which should motivate the
applicant as specified in section 2.2 above.

10

Interview

Behavioral competencies**
Actions and activities that are needed to be done effectively as
specified in section 2.3. above.

10

** Please refer to Annexture Il of the Public Service Commission Circular No. 02/2022 for the




| question formats and rating scales

Note 1: The term “recognized university” in the above marking scheme means a university recognized by
the University Grants Commission of Sri Lanka

Note 2: All postgraduate qualifications indicated in the marking scheme above should have been obtained
either;

i. from a university recognized by the University Grants Commission of Sri Lanka (such
qualifications obtained from other degree awarding institutes should have the recognition of that
commission) or

ii.  froma government training institute or government recognized foreign institute

Somarathna Vidanapathirana
Secretary
Ministry of Buddhasasana, Religious & Cultural Affairs

20.09.2023



CURRICULUM VITAE FORMAT

1. Post applying for

2. Particulars about the applicant

.

Il.
1.
V.
V.
VI.
VII.
VIII.
IX.
X.
XI.
XII.
XII.

Name

National Identity Card No.

Age

Residential Address

Contact Nos.

Email

Grade of the service

Date of appointment to the service
Date of promotion to the present grade of the service
Designation

Date of appointment to the present post
Ministry

Department

3. Particulars about the service in the present grade

No pay/half pay leave

From | To Total duration Purpose
(Years/Months/Days)
Efficiency bars
Efficiency | Due date of | Date of | No. and date of the letter granting
bar completion completion concession/exemption, if any

In case being subjected to a disciplinary action;

Date and | Disciplinary Effective date of

no. of the | order (If still | punishment/s, if any

charge pending, please | (i.e., date of

sheet indicate) commission of the
offence)

Any period of service left

out  when  calculating
satisfactory service in terms
of Public Service
Commission Procedural

Rule 186 (ii)




4. Experience
4.1 Past service since date of appointment to the service

Post Ministry/Department | Duration Brief description of nature of
/Institute responsibilities

From To

4.2 Experience in the relevant subject (Certified copies of letters of duty assignment must
be attached.)

Post Ministry/Department | Duration Brief description of nature of
/Institute responsibilities

From To




4.3. i. Please describe a challenging case that you have successfully dealt with using your
knowledge and experience in public procurement (Max. 150 words)

ii. Please describe improvements that you have introduced to existing procedures/ methods to
enhance optimal utilisation of  financial/physical resources of alan
institute/department/ministry while working as an accountant / internal auditor (Max. 150
words)

5. Professional qualifications (Certified copies of the certificates must be attached.)
5.1 Postgraduate qualifications

Postgraduate qualification | Subject | University/Institute | Effective date

5.2 Training

Training Institute/Organization duration

5.3 Language competency

Language Qualification/Institute/Organization | Effective date

I do certify that the above particulars are true and accurate to the best of my knowledge.

Signature of the applicant
Certificate of the Head of Department*

Option | - | certify that the particulars furnished in section 3 of this curriculum vitae are correct as per
the updated records in the personal file of the applicant, that, as at present, no disciplinary action has
been contemplated against applicant* and, in case the applicant is selected for this post, he/she
can/cannot be released from his/her present post /with replacement/without replacement.

Option 11 - | certify that the particulars furnished in section 3 of this curriculum vitae are correct as per
the updated records in the personal file of the applicant and, in case the applicant is selected for this
post, he/she can/cannot be released from his/her present post /with replacement/without replacement. |



further state that, at present, a preliminary investigation concerning the applicant is in progress/about
to be initiated and the nature of allegations against /suspected acts of misconduct of the applicant are
as follows.

* Strike off the inapplicable statement

Signature of Head of Department



